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<Date>

<Name>

<Address1>
<Address2>

Dear <Name>,

I am writing you to let you know about a research study that you have the option to take part in.  The research study is being conducted by [organization].  I am contacting you because [you have been seen in Seattle Children’s XX or list the reason].
Research studies are done to answer a question.  The question we are asking is XX.  

OR
This study is being done to learn more about XX.  

The reason we want to know more about XX is [XX establish the context of the study (e.g. your condition is very  rare and affects only 1 in a million people; obesity is a rising problem in our society and we are trying to understand XX, etc.)]
Taking part in research is always optional.  We are looking for people who want to take part in this research study and who are:

· List study inclusion criteria

If you decided to take part in the study, we would:

· Review the study with you, at XX.  This would be at a time that was convenient for you. 

· In this study, we will answer the question XX by:

· [Briefly explain procedures]

[COSTS]
There is no cost to participate in the study. 

OR
If you take part in this study XX [explain the costs involved].
[PAYMENTS]
As a thank you for taking part in the study, you would receive XX.

[IF a Consent Form IS INCLUDED]
We have included a consent form which explains the research study in detail.  Please read this and feel free to write any questions you have on it. 

[IF A RESPONSE CARD IS INCLUDED]
We have included a response card.  Please let us know if you are interested or not by filling out this response card.  If you return the response card and tell us you want to know more about the research study, [Name, role] would call you.

If we have not heard from you in XX weeks, a member of our research team will

[Call to speak with you by phone and answer any questions you have]  

OR 

[Send you another letter asking you to tell us if you are interested.]
Please do not hesitate to call us if you have any questions as you read over this material.  We are happy to review any of this with you and answer any questions you may have.  If you would like to speak with the lead researcher, please call XX at XX.

Taking part in research is voluntary.  You may choose not to take part.  If you decide not to take part in this study, your decision will have no effect on any care you or your family members would receive at Seattle Children’s Hospital. 

Thank you for your time.

Sincerely,

XX
[[All signatures should include Name, Title, and Institutional Affiliation.]]

[[AT MINIMUM, include the Lead Researcher and a person known to the participant (if not the Lead Researcher).  Additional staff is optional]]
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