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FULL APPLICATION CHECKLIST UPON COMPLETION OF YOUR LOI
	The CRSP Program Coordinator and Program Directors will review your LOI. If there are any concerns with your LOI, they will be addressed within 7 days of receipt in preparation or your full application submission.

If you choose not to proceed with a full application, please notify the CRSP Program Manager, since the LOIs are non-binding but are used for planning purposes.

	 FORMCHECKBOX 
  Cover Page (form provided)
· Current applicant information

· Documentation of current Seattle Children’s/University of Washington School of Medicine faculty appointment.  If not yet appointed as a faculty member, a letter from the division head/department chair should be supplied stating that such appointment will commence at or before the time that CRSP funding begins.

· Name and contact information of primary mentor

· Title of proposed research project

· Abstract of proposed research project (limit 15 lines)

· Applicant’s signature (electronic signature is acceptable)

	 FORMCHECKBOX 
  Budget, Budget Justification, and Regulatory Requirements (form provided, limit 2 pages)

· A DRAFT budget and justification are required at the time of full application.  The budget must be finalized by the award start date.

· Pre-award costs will not be covered. Funding for this program is not released until October 1.

· CRSP awards are intended to support the direct costs of research at Seattle Children’s. Indirect costs are not allowed. CRSP awards should not be used to fund work occurring at an external institution.  Subcontracts will not be approved.  
· CRSP funds should not be used to hire new staff. If research coordinator support is required, CRSP scholars are encouraged to use the Research Coordinator Core (RCC). Obtain a quote for RCC Services.
· Capital equipment purchases are not allowed.

· The Scholar is expected to meet with his/her mentors and advisors on a regular basis during the three months between the award announcements and start date so that by the start date the research plan is final and the IRB application has been approved.

	 FORMCHECKBOX 
  CCBS Consultation Completed (strongly recommended)
· Complete an initial free consultation with Seattle Children’s Core for Biomedical Statistics (CCBS) at least 4 weeks prior to the application due date. Contact ccbs@seattlechildrens.org
 FORMCHECKBOX 
  Curriculum Vitae (NIH Biosketch format, 5 page limit)

	 FORMCHECKBOX 
  Career Development Plan (form provided, limit 3 pages)

Developed in concert with the applicant’s division head/department chair or primary mentor.  The applicant must describe a systematic plan that: 
· Shows a logical progression from prior research and training experiences to the training and research experiences that will occur during the CRSP award period and then to future research projects.
· Specifies how participation in the CRSP will help the applicant to achieve his/her career goals.
· Utilizes the relevant research and educational resources of Seattle Children’s and the University of Washington.
· The didactic aspects of the plan must be designed to develop the necessary knowledge and research skills in scientific areas relevant to the candidate's career goals. 
The Career Development Plan will be assessed on the likelihood that the plan will contribute substantially to the academic development of the candidate in research, including: 

· Appropriateness and clarity of the content and duration of the proposed didactic research activities during the proposed award period. Appropriateness of the goals and scope of the plan when considered in the context of prior training/research experience and the stated training and research objectives.

	 FORMCHECKBOX 
   Research Plan for Standard Path Applicants (limit 5 pages) 

Standard path applicants are expected to have a feasible research idea at the time of application that can be successfully developed into a successful research proposal during participation in CRSP.

· General research focus

· Research question to be studied
· Specific Aims
· Possible study design and methods

	 FORMCHECKBOX 
  Research Plan for Intensive Path Applicants (limit 5 pages)
Intensive path applicants are expected to have a well developed research proposal at the time of application.

· Research question to be studied

· Specific aims

· Background and significance

· Study design and methods

	 FORMCHECKBOX 
  Timeline (limit 2 pages)
In order to evaluate the feasibility of the proposed research project, applicants need to create a timeline that includes measurable metrics and milestones appropriate to their project. The sample metrics below should be used if they fit your project; we encourage you to add additional or alternative metrics as applicable.

· Final study protocol 

· Final Informed consent(s) and, if applicable, assent forms

· Final data collection forms

· IRB submission

· IRB approval

· First patient visit


· Enrollment of 25%, 50%, 75% and 100% of the projected recruitment 

· All data on primary and secondary endpoints collected

· Database lock

· Statistical analyses

· Submission of primary manuscript to peer-reviewed scientific journal 

	 FORMCHECKBOX 
  Letter of Support from Primary Mentor (letter should be part of your PDF packet submission)
The letter should describe how long and in what capacity the mentor has known the applicant, how the mentor has assisted the applicant in the development of the application, and how the mentor will supervise the applicant in successfully completing the requirements of CRSP. 

If the applicant is not able to identify a research mentor, please contact Dr. Margaret Rosenfeld to assist in the identification of an appropriate individual.  It is strongly encouraged that the primary mentor be based at Seattle Children’s or the University of Washington.

If mentor wants to send separately, they can email PDF of letter to crsp@seattlechildrens.org

	 FORMCHECKBOX 
  Letter of Support from Division Head/Department Chair (letter should be part of your PDF packet submission)
Stating their commitment to the following:

· Commitment to CRSP 30% (standard path) or 50% (intensive path) protected effort devoted to the CRSP program. How the Division/Department will continue to support and protect the existing 20% academic time for Clinician-Educators on the Standard Path or 25% of protected research time for the Physician-Scientists on the Intensive path for each of the two years devoted to CRSP should be detailed, including how clinical and administrative responsibilities will be shifted to provide this protected time.
· Salary support for the additional protected time not covered by the CCTR

· Expectations of the Scholar after completion of CRSP


Full application due May 15, 2020 as ONE PDF to CRSP@seattlechildrens.org
	APPLICATION COVER PAGE



	Applicant Information

	Name:
	     
	Phone:
	     

	Email:
	     
	Mailstop:
	     

	Academic Rank:
	     

	Department/Division: 
	     

	CCTR Member
	YES 

	Proposed CRSP Path
	 FORMCHECKBOX 
 Standard                                                    FORMCHECKBOX 
 Intensive

	Is this an international project?
	 FORMCHECKBOX 
 NO 
 FORMCHECKBOX 
 YES – STOP HERE – International projects are not being funded at this time.

	Have you completed a CCBS consultation?
	 FORMCHECKBOX 
 YES, Project Number:                      FORMCHECKBOX 
 NO

	Has your application been reviewed by the IRB?
	 FORMCHECKBOX 
 YES, when?                                               FORMCHECKBOX 
 NO

	

	Primary Mentor Information

	Name:
	     
	Phone:
	     

	Email:
	     
	Mailstop:
	     

	Academic Rank:
	     

	Department/Division:
	     

	Children’s Research Center:
	     


	Title of Project

	     

	Abstract (limit 15 lines)

	     


	 FORMCHECKBOX 
 I acknowledge that no-cost extensions and fund carry overs are not allowed for this program.

	By signing and submitting this application, the applicant and the applicant’s institutions agree that they have read and understand the Research Scholar Program Terms and Conditions and that, if the project is funded, it will be conducted in accordance with those terms and conditions, as well as any applicable institutional policies and/or government regulations.

	Applicant Signature:  

Electronic signature is acceptable
	     
	Date:      


	BUDGET & BUDGET JUSTIFICATION



	Budget Breakdown

	Enter subtotal amount in appropriate row, rounded to the nearest dollar
	Year 1
	Year 2
	Cumulative

	Salaries (Staff, % FTE or Hourly. PI Salary/Fringe under Affiliate Payroll)
	$      
	$      
	$      

	Benefits (Fringe Benefits Based on Current Rates)
	$      
	$      
	$      

	Affiliate Payroll (PI and Co-PI’s salary/fringe combined total)
	$      
	$      
	$      

	Internal Purchased Services (Cores; CCBS, RCC, IDS, RCRIC, etc.)
	$      
	$      
	$      

	Purchased Services (Outside Consultants, Outside Services, Transcription, etc.)
	$      
	$      
	$      

	Supplies & Materials (Lab and Office Supplies, Books)
	$      
	$      
	$      

	Equipment (Non-Capital Equipment/computers purchased with Children’s funds remain the property of Children’s) 
	$      
	$      
	$      

	Other Expenses (Postage, Copying, Printing, Shipping, Membership Dues, Conference Registration, Research Subject Inducement)
	$      
	$      
	$      

	* Travel (Per Diem Lodging/Meals/Expenses, Air Fare, Mileage, Car Rental)
	$      
	$      
	$      

	Tuition
	$      
	$      
	$      

	TOTAL BUDGET
	$      
	$      
	$      

	* Please note that currently Seattle Children’s restricts the use of internal funds for certain travel. Review the revised travel policy for more info
**Please note that this program no longer allows no-cost extensions and fund carry over from year-to-year.


	Budget Justification (limit 2 pages)

	Detail expenses listed above and explain how funds will be used. 

	     


CAREER DEVELOPMENT PLAN
	Career Development Plan (limit 3 pages)

	     


RESEARCH PLAN FOR STANDARD PATH APPLICANTS
	Research Plan for Future Grant Application (limit 5 pages, excluding references)

	Title

	     

	General Research Focus

	     

	Research Question to be Studied

	     

	Possible Study Design and Methods

	     

	References

	     


RESEARCH PLAN FOR INTENSIVE PATH APPLICANTS
	Description of Proposed Research Project (limit 5 pages, excluding references)

	Title

	     

	Research question to be studied

	     

	Specific Aims

	     

	Background and significance

	     

	Study design and methods

	

	References

	


MILESTONES 
	Milestones and Timeline (limit 2 pages)

	In order to evaluate the feasibility of your research project, please create a timeline that includes measurable metrics appropriate to your study design. The metrics below are examples that you may use as they fit your approach; we encourage you to add additional or alternative metrics as applicable to your study design. 

· Final study protocol 

· Final Informed consent(s) and, if applicable, assent forms

· Final data collection forms

· IRB submission

· IRB approval

· First patient visit


· Enrollment of 25%, 50%, 75% and 100% of the projected recruitment 

· All data on primary and secondary endpoints collected

· Database lock

· Statistical analyses

· Submission of primary manuscript to peer-reviewed scientific journal
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