
Printing a Visit Checklist  
1. Select a study and a study site from the drop down menus. 

2. Select one or more visits from the Study Visits menu. 

3. Users can print checklists for specific patients, or a blank checklist. 

4. After making a selection, click Continue. 

5. If choosing to print a checklist for specific patient, select the patient name. 

6. The checklist will then load and display in Adobe PDF format. (The example 
below is a blank visit checklist, not specific to a patient.) 

 



7. Users can view this on screen, save it to the hard drive, or print by choosing the 
appropriate icon. 

8. On the last page of a visit checklist, there is a signature line if the printed 
checklist is to be used as a source document. 

 
 
 


