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Seattle Children's Hospital Research Institute
Specimen transport via Taxi
Requirements:

Specimens offered for taxi transport must be packaged in accordance with current regulations for the type of specimen being shipped and the mode of transportation (ground). All staff involved in the packaging and shipping of research specimens must have current CHEX training in Bloodborne Pathogens, Biological Substance Category B Shipping and Transport, and Infectious Waste and Decontamination, and have reviewed the institutional policy on shipping, Packaging and Shipping of Biohazardous or Infectious Specimens for Transport outside of Children’s (available on CHILD). The taxi should only be used when other shipping options are not available.
Procedure
1. Pack specimen according to the regulations for the type of specimen being shipped.

2. [image: image1.png]&) Sedttle Children’s

HOSPITAL « RESEARCH « FOUNDATION



Attach a label (see example right).

2.1. Write the date and time of shipment.

2.2. Label with complete sender and recipient information:

· Name

· Address

· 24-hour contact number
3. Fill out a Yellow & Graytop Cab Transportation Order form. The form must have a pre-printed account name and account number.
3.1. Forms are available on an as-needed basis through the RSPL.

3.2. Include the complete sender and recipient address on the form.

3.3. Fill in the recipient’s name in the reference box, and the PI and/or study name.

3.4. Date and sign the form.

4. Call either cab phone number listed on the form to request a specimen pickup (Yellow Cab: (206) 622-5500; Graytop Cab: (206) 282-8222).
4.1. The dispatcher will ask for a phone number, account number, where to pick up the specimen, and the specimen destination. 

4.2. Cabs are to pickup specimens at the Airplane 5 entrance. You will have to meet them at the door, as they do not have access to the building.

5. Call the recipient to notify them of a specimen in transport via taxi. Additionally call Security at Building 1 at (206) 987-7656.

6. When the taxi arrives, the driver will sign the transportation form.

6.1. The driver will give you the pink copy of the form.

6.2. Forward the form to Eugenia Thomas via interoffice mail (MS: C9S)

6.2.1. If shipped through the RSPL, the form will be scanned and sent to the study team using the RSPL Shipping Notification form.

7. Upon arrival at Building 1, the taxi will take the specimen to the security guard. Security will notify the recipient to pick up the specimen at the front desk.
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