SAMPLE: Calendar Listing


Calendar Listing

WHAT: 
Event Name
Describe event (activity, notable speakers, purpose of the event — e.g., to raise funds for uncompensated care).

WHO:
Explain who is invited and who is holding the event.

WHEN:  
Day of the week, Month and Date,  Year


00:00 a.m. or p.m. – 00:00 a.m. or p.m.


(Example: Saturday, November 21, 2009, 9:00 a.m. – 1:00 p.m.)
WHERE:   
_______ 
Address


Link to online map
Parking available in (list location)

(206) 987-xxxx 

www.webpage.org
###
Media Contact: 

Guild Contact Name
Guild Name of Seattle Children's Hospital



(206) 000.0000
name@email.com 

Seattle Children’s Hospital Guild Association Media Toolkit 

11/13/2009

